Medication Policy         [bookmark: _Hlk197334052][image: ]



Alongside 04.2-04.5 Health policy, this policy was adopted by Sunflowers preschool on 1st September 2026.
Policy statement:
At Sunflowers Preschool while it is not our policy to care for sick children, who should be at home until they are well enough to return to the setting, we will agree to administer medication as part of maintaining their health and well-being or when they are recovering from an illness. As far as possible, administering medicines will only be done where it would be detrimental to the child’s health if not given in the setting. If a child has not had the medicine before, it is advised that the parent/carer keeps the child home for the first 48 hours to ensure no adverse effects as well as to give time for the medication to take effect.

Procedures;
The manager at the setting, Angie Guy, (or deputy manager, Harriet Pickup, if Angie is not available) must be made aware of any medication to be taken on the premises.
Medication will only be administered on the premises under the instruction of a doctor or pharmacist, and if the child is safe to attend the setting.
Only prescribed medication is administered. It must be in-date and prescribed for the current condition.
An ‘Administering Medication’ form must be completed prior to the child receiving medication at the setting for each condition.
Children should only be given medicines containing aspirin when prescribed by a doctor.
Training for specific administration of medication (i.e: Injection) may require staff training before we can administer.
The medication must be clearly labelled with the child’s name, dosage and in their original containers and original pharmacist’s label.
The medication will be stored in the kitchen in our medicine box or in the fridge, depending on the storage instructions on the bottle/packaging.
The child’s key worker and / or manager will administer the medication and then log this in the medication folder. Administration of medication will be signed by a witness.
The parent/carer will be asked to sign the Medication Book to acknowledge the entry.
Written and signed information will be obtained from the parent/carer at all times.
We will meet the legal requirements set out in the Statutory Framework for the Early Years Foundation Stage.
Staff taking medication which they believe may affect their ability to care for children should seek medical advice and only work directly with children if that advice is that the medication is unlikely to impair their ability to look after the children.
Staff medication on the premises must be securely stored and out of reach of the children at all times.
A health care plan will be drawn up for children with long-term medical conditions that require ongoing medication. This will outline they keyworker’s role and what information must be shared with other staff who care for that child. The health care plan will be reviewed every six months, or more frequently if necessary. Parents will receive a copy and sign it.
Please read our Administration of medicine procedure for more information.
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